
Instructions to Bidders

1. Each Bid shall be submitted on the form provided, to the location specified in these specifications, at or prior to the date and time specified.  All parts of the form must be completed.  If information does not apply, state “Not applicable”.  Mailing and location addresses must be provided.

2. Bid prices submitted shall be considered to have included all local, state and federal taxes, and no additional allowance will be allowed therefore.  The City reserves the right to consider the value to it of warranties exceeding the minimum requirements in determining the lowest, responsible, responsive Bidder.  The City of Sedona reserves the right to make no or, multiple awards at its sole discretion.  

3. Exceptions taken to any aspect of the specifications, including the provisions of the Contract for Maintenance Services, in submitting the Bid shall be clearly noted in a written attachment to the Bid Form.  The attachment shall identify the aspect of the specifications affected by the exception and the proposal instead of the specification.  This contract is not exclusive and the City of Sedona reserves the right to enter into contracts with as many bidders as it may choose.  

4. The Contractor will be an independent Contractor.  All personnel assigned by the Contractor shall be, and, shall remain at all times, employees or agents of the management firm for all purposes.  The Contractor shall make no representation that it is an employee of the City for any purpose.

5. The City of Sedona, Arizona reserves the right to reject any or all bids, parts of bids, to re-advertise, to re-solicit bids, to waive or not to waive any informalities, or irregularities in the bids received, and to accept a bid which in its judgment best serves the interests of the City.  Selection of the contractor will be made pursuant to City Code Section 3.05.040 and based on the responsiveness to the proposal. The City reserves the right to require performance and/or payment bonds pursuant to section 3.05.050.

6. No Bidder may withdraw his Bid for forty-five (45) days after the time established for receiving Bids or before the successful Bidder has returned the Letter of Award signed, unless a period exceeding forty-five (45) calendar days after the time established for receiving Bids has passed.  The sending of the Letter of Award by the City of Sedona to one party does not constitute a waiver of this condition.

7. Each bidder acknowledges and agrees award of the contract shall require issuance of a Letter of Award by the City to the successful Bidder and issuance of a Purchase Order. 

8. In evaluating Bids, City will consider the qualification of Bidders; whether or not the Bids comply with the prescribed requirements; the alternatives, if any; the time or times for completion as stated in the bid Form; and the lump sum and unit prices, if requested in the Bid Form.

9. City may conduct such investigation as it deems necessary to assist in the evaluation of any Bid and to establish the responsibility, qualifications and financial ability of the Bidders, proposed Subcontractors and other persons and organizations to do the work in accordance with the contract documents.  City reserves the right to reject the Bid of any Bidder who does not pass any such evaluation to City’s satisfaction.

10. Subject to existing law, and regulations, illegal or undocumented aliens will not be employed by the Contractor for any work or services to be performed pursuant to this contract. The Contractor will ensure that this provision is expressly incorporated into any and all subcontracts or subordinate agreements issued in support of this contract.  Contractor agrees to comply with the provisions of section 274A(a)(1)(A) and 274A(a)(2) of the Immigration and Nationality Act (8 U.S.C. 1324a(a)(1)(A), 1324a(a)(2)) (the "INA employment provisions"), and any amendments thereto, prohibiting the unlawful employment of illegal or undocumented aliens. Under the terms of this agreement, the contractor shall not knowingly hire or employ for any work performed pursuant to this contract any workers or employees not lawfully authorized to work under the provisions of the Immigration and Nationality Act or any other applicable federal or state laws. Violation of the provisions of this section shall be deemed a material breach of this contract.

11. Modification of a Bid already received will be considered only if the modification is received prior to the time established for receiving Bids.  Modifications shall be made in writing, executed, and submitted in the same form and manner as the original Bid.  The communication should not reveal the Bid Price, but should provide the addition or subtraction or other modifications so that the final price or terms will not be shown until the sealed Bids are opened.

12. Pursuant to City Code section 3.05.040G, if the price of supplies or materials made with or containing recycled products is within five percent of the price of materials not made with or containing recycled products, the department head or designee may give preference to and purchase the supplies or materials made with or containing recycled products so long as quality or performance are not compromised by such purchasing preference.  Bidders shall provide a “Statement Regarding Recycling”.  The statement shall state the bidder’s practice and commitment regarding recycling of used parts, fluids, and packaging. A method of City verification of contractor adherence to these practices and commitments shall be included in the statement.  If the Bidder does not recycle material directly or indirectly the Bidder shall so state. 
[image: image1.png]



Exhibit A

City of Sedona

Wastewater Pump Stations and Police Department

Generator Maintenance Request for Bids

(to be attached to the bid and awarded contract)

The City is accepting bids from licensed and insured firms to service and maintain eighteen (18) emergency generators for the City of Sedona.  The Contractor shall provide preventive maintenance services in accordance with the specifications listed herein.  The service is necessary to maintain the liquid propane/diesel fueled generators, which provide emergency power to the wastewater pump station systems located throughout the city and one each  generator located at the Sedona Police Department and the Information Technology Department. At least 10 working day notice shall be provided to the Sedona Police Department and Information Technology Department of plans to provide preventative maintenance service.
I.
Specifications and General Requirements


1.
Level I Maintenance, on a semi-annual basis shall be performed in April and October of 



each year, with the following preventive maintenance requirements to be performed:



a.  Inspection of cooling system fan, fan blades, remote cooling fan motor.



b.  Inspection of all cooling system hoses and adjustment of hose clamps, if necessary.



c.  Inspection of engine belts, checking belt tension, and adjust or repair, if necessary.



d.  Inspection of engine block heater for proper operation, temperature and flow.



e.  Inspection and cleaning of generator controller and interior, if required.



f.  Inspection of shut down functions, including emergency stop for proper operation.



g.  Inspection of Automatic Transfer Switch for proper operation (with or without load).



h.  Checking of settings for Automatic transfer Switch.



i.  Verifying proper operation of annunciator panel.



j.  Checking of all bulbs in controller and elsewhere for proper operation.



k.  Inspection and testing of both the engine battery charging alternator, and the system 



     battery charger.  Make adjustments, as necessary.



l.  Generator set will be started and run to verify proper operation of unit.



m. Inspection and adjustment of all gauges.



n.  Inspection of anti-freeze/coolant level.



o.  Inspection of generator for oil, fuel and coolant leaks.



p.  Inspection of air induction exhaust system and silencer for leaks, cracks and 

     deterioration.



q.  Draining of moisture from exhaust piping (if equipped).



r.  Checking batteries for water level, level of charge and corrosion on terminals.



s.  Checking of fuel system.



t.  Maintenance and service requirements for Transfer Switches, Controller, Switch Gear 



    Cubicles, and Transformers:



    i.  Clean cabinet, controls, timers, and furnish contacts as needed.



   ii.  While under load and while generator is operations, conduct infrared heat checks



        on all cabinet connectors, terminals, transformers, and contacts, as well as switch



        gear.

 

  iii.  Check, record, and report millivolt readings in panels and correct any findings that 



        not within working parameters.



iv.  Check and replace pilot lamps.



 v.  Inspect all transformer cables and connections.  Correct all hot spots and/or



      report discrepancies.



vi.  Check, record, and correct any interlocks found in panels.


           vii.  Inspect all contact points and report all problems.  Correct as required.



       u.  Provide remedial maintenance service, either to repair or replace components that



prove defective or become worn out under normal use.


       v.  Parts will be furnished on an exchange basis and will be equal to or better than original



equipment.

2.  Level II Maintenance on an annual basis in April of each year, the following preventive 

     maintenance requirements will be performed:


a.  Change lubricating oil and filters.


b.  Change fuel filters.


c.  Inspect air filter element.


d.  Analyze engine oil.

3. Level V Maintenance, on an annual basis in April of each year, the following preventive 

    Maintenance requirements will be performed:


a.  Full two-hour load test to audit performance through the full power range.

4.  Any materials or parts used in complying with contract are to be equal to or better than

     original equipment.

II.
Contract Period
A.    The contract shall be for the period September 18, 2016 and terminating September 17, 2017.  The City of Sedona reserves the right to extend the contract period for two (2) one year periods based on the initial bid submitted, should such an extension be mutually agreeable to the City and the contractor.  Work in progress on contract termination dates shall be completed within 30 calendar days unless further extended by the Director of Wastewater.   Requests for extension shall be made by August 31 of each year. 
III.
Submittal
    A.    The bid must include the following information:


1.  Location of primary service office.


2.  Present hours of operation.


3.  Qualifications, training and quantity of staff available to provide service.


4.  Discuss the experience and background of the three employees most likely to respond to 


     Service calls.


5.  Local users/references.


6.  Source and location of parts and materials necessary to repair and maintain equipment.


7.  Completed Generator Service Price List (see attached).

  B.  The responding firm shall state that it is in compliance with all state and federal laws. 
  C.  The responding firm shall state that it does not discriminate, hire, discharge, promote or demote in matters of compensation, terms, conditions or privileges of employment against any person, otherwise qualified, on the basis of race, creed, sex, national origin, ancestry, physical or mental ability, color or age, or any other condition or status that is the subject of State or Federal anti-discrimination law.
IV.  Pre-Bid Information
    A.    If you would like to make an appointment to inspect the generators, please contact Randy


Scott, Chief Collections Operator at (928) 204-7136 or rscott@SedonaAZ.gov.

B.    The proposal must be received in a sealed envelope marked “2016 Generator Maintenance Bid” and addressed to City of Sedona, Wastewater Department, 102 Roadrunner Drive, Sedona, AZ 86336, no later than 2:00 p.m. on August 23, 2016 .  

V.   Other Information

1. Contractor Employees & Subcontractor Employees:  All employees used on this job by Contractor or Subcontractor may be required to obtain security clearance to do work within the facility. 
2. The contractor shall state the travel cost round trip from its location to the City of Sedona for trips other than the April and October inspections on the schedule provided.  One daily rate shall apply to all trips to all locations within the City of Sedona or its wastewater plant.  Compensation for the trips related to the April and October inspections is included within the prices quoted for the inspections. 
3. The prices quoted for inspection are to include compensation for bringing oil and coolant levels to proper levels, unless a significant leak is noted.
4. Compensation of items stated to be furnished in the inspection description shall be included within the price stated for the inspection.

5. Compensation for adhering to any safe practices related to the work shall be included in the prices quoted. 

6. Invoices for work shall be accompanied by reports for each station showing the 

i. The inspection task performed and date performed
ii. The result of the inspection (pass/fail  and observed/measured values) 

iii.  Fluids provided

iv. Notes regarding needed remedial or preventative tasks 

b. Contact the Chief Collection System Operator two to three weeks prior to the time for the April and October work to set dates for the work.

c. Provide a sample report form to the Chief Collection System Operator for review and revision within two weeks of signing the contract.  The report form as approved by the Chief Collection System Operator shall be use for reports submitted with invoices.
d. The contractor shall state the regular work times in the proposal submittal. 
e. Award of the contract, if awarded, is subject to City Code Section 3.05 
f. The successful bidder(s) shall be required to execute the attached services contract.  Indicate if the contract is acceptable as is or if revisions are requested.  

** Please include current contact information
Including your phone and email address in submittal. **

GENERATOR SERVICE PRICE LIST

(to be attached to the bid and awarded contract)

* This generator is located at the Sedona Police Department.

	
	GENERATOR MAKE
	MODEL
	RATING
	LEVEL

 I Cost
	LEVEL 

II Cost
	LEVEL 

V Cost

	1
	CATERPILLAR
	SR4  D3406B
	350KW
	
	
	

	2
	CATERPILLAR
	D3508TA
	750KW
	
	
	

	3
	CATERPILLAR
	D3406
	350KW
	
	
	

	4
	ONAN
	DGCB3369316
	60KW
	
	
	

	5
	Dynagen
	30RFH44DWLP/Q
	37.5KW
	
	
	

	6
	GENERAC
	SD080
	80KW
	
	
	

	7
	GENERAC
	SD060
	60KW
	
	
	

	8
	GENERAC
	SD050
	50KW
	
	
	

	9
	CUMMINS DMT
	4BT 3.9
	60KW
	
	
	

	10
	GENERAC
	SD0125
	125KW
	
	
	

	11
	Daewoo diesel Generac
	4908360100
	34.9KW
	
	
	

	12
	CUMMINS DMT
	6CTA 8.3
	75KW / 125
	
	
	

	13
	Kohler
	60REOZJD
	60KW
	
	
	

	*  14 PD
	KOHLER
	50RZ81
	50KW
	
	
	

	15 IT
	GENERAC
	QT15068GNS
	150kW
	
	
	

	16 PLANT
	DETROIT DIESEL
	12V92
	600KW
	
	
	

	17 PLANT
	CATERPILLAR
	XQ125
	125KW
	
	
	

	18 PLANT
	CATERPILLAR
	XQ350
	350KW
	
	
	

	
	Total for each column
	
	
	

	
	Per hour emergency service call during regular business hours  (Also state times)
	

	
	Per hour emergency service call during overtime hours
	


Contractor Name __________________________________________   Date  _______________




(print)

 AZ  ROC Number   ______________________________

Signature Authorizing Proposal _________________________________________ 

Print name of authorizing person ______________________________________________
City of Sedona

Generator Maintenance

Required Other Information
I     Regular Work hours

	Day of Week
	 Times

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	

	Saturday
	

	Sunday
	


II    Round Trip Travel Costs  (non-administrative,  non-routine inspection trips)

	Item
	Round Trip Charge
	Comments/Qualifications

	½ Ton truck or less
	
	

	¾ Ton Truck
	
	

	1 Ton Truck
	
	

	Single worker
	
	

	Two person crew
	
	

	Three person crew
	
	

	 Per diem cost  single person
	
	

	Per diem cost two person crew
	
	

	Per diem cost three person crew
	
	


Per diem shall only apply to overnight stay after working on first day for purpose of additional work following day
III   The City of Sedona Contract is:

_____ Acceptable as presented

_____  The bidder requests the following modifications to the contract terms.   (The City reserves the right to deny any or all the modifications in offering a contract to a bidder.)
