
AGENDA City of Sedona 
Planning and Zoning Commission Meeting 

5:30 PM Tuesday, January 16, 2018 
 

The mission of the City of Sedona government is to provide 
exemplary municipal services that are consistent with our 
values, history, culture and unique beauty. 

MEETING LOCATION: 
CITY HALL COUNCIL CHAMBERS 

102 ROADRUNNER DR, SEDONA, AZ 
 

 

NOTICE: 
Pursuant to A.R.S. 38-431.02 notice is 
hereby given to the members of the 
Planning and Zoning Commission and 
to the general public that the 
Planning and Zoning Commission will 
hold a public hearing open to the 
public on Tuesday, January 16, 2018, 
at 5:30 pm in the City Hall Council 
Chambers. 
 
NOTES:  
• Meeting room is wheelchair 

accessible. American Disabilities 
Act (ADA) accommodations are 
available upon request. Please 
phone 928-282-3113 at least 24 
hours in advance. 

• Planning & Zoning Commission 
Meeting Agenda Packets are 
available on the City’s website at: 
www.SedonaAZ.gov/planning  

 
GUIDELINES FOR PUBLIC COMMENT 
 
PURPOSE: 
• To allow the public to provide 

input to the Planning and Zoning 
Commission on a particular 
subject scheduled on the agenda. 

• Please note that this is not a 
question/answer session. 

 
PROCEDURES: 
• Fill out a “Comment Card” and 

deliver it to the Recording 
Secretary. 

• When recognized, use the 
podium/microphone. 

• State your Name and City of 
Residence 

• Limit comments to 3 MINUTES. 
• Submit written comments to the 

Recording Secretary. 

1. CALL TO ORDER, PLEDGE OF ALLEGIANCE, & ROLL CALL  

2. ANNOUNCEMENTS & SUMMARY OF CURRENT EVENTS BY COMMISSIONERS & 
STAFF 

3. APPROVAL OF THE FOLLOWING MINUTES: 

a. November 30, 2017 (WS) 
b. December 5, 2017 (R) 

4. PUBLIC FORUM: (This is the time for the public to comment on matters not listed on the agenda. 
The Commission may not discuss items that are not specifically identified on the agenda. Therefore, 
pursuant to A.R.S. § 38-431.01(H), action taken as a result of public comment will be limited to 
directing staff to study the matter, responding to any criticism, or scheduling the matter for further 
consideration and decision at a later date.) 

5. CONSIDERATION OF THE FOLLOWING ITEMS THROUGH PUBLIC HEARING 
PROCEDURES:  

a. Discussion/possible action regarding a request to amend an existing 
Conditional Use Permit to allow for new outdoor play areas at 175 Kachina 
Drive (Sedona Charter School). The property is zoned Single-Family Residential 
(RS-35) and is located on the south side of Kachina Drive, between Dry Creek 
Road and Moki Drive. APN: 408-02-077F Applicant: Sedona Charter School 
(Alice Madar) Case Number: PZ17-00015 (CUP) 

6. FUTURE MEETING DATES AND AGENDA ITEMS 

a. Tuesday, February 6, 2018; 3:30 pm (Work Session) 
b. Tuesday, February 6, 2018; 5:30 pm (Public Hearing) 
c. Tuesday, February 20, 2018; 3:30 pm (Work Session) 
d. Tuesday, February 20, 2018; 5:30 pm (Public Hearing) 

7. EXECUTIVE SESSION 

If an Executive Session is necessary, it will be held in the Vultee Conference Room 
at 106 Roadrunner Drive. Upon a public majority vote of the members constituting 
a quorum, the Planning and Zoning Commission may hold an Executive Session 
that is not open to the public for the following purposes: 

a. To consult with legal counsel for advice on matters listed on this agenda per 
A.R.S. § 38-431.03(A)(3). 

b. Return to open session. Discussion/possible action on executive session items.  

8. ADJOURNMENT 

Physical Posting: January 11, 2018 By: DJ 

Planning & Zoning Commission Meeting Agenda Packets are available on the City’s website at: 
www.SedonaAZ.gov/planning  or in the Community Development Office, 102 Roadrunner Drive approximately one 
week in advance of the meeting.  

Note that members of the City Council and other City Commissions and Committees may attend the Planning and 
Zoning Commission meeting. While this is not an official City Council meeting, because of the potential that four or 
more Council members may be present at one time, public notice is therefore given for this meeting and/or event. 

http://www.sedonaaz.gov/planning
http://www.sedonaaz.gov/planning
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Staff Report 
PZ17-00015 (CUP) 
Sedona Charter School Play Areas 
Summary Sheet 

City of Sedona 
Community Development Department 
102 Roadrunner Drive Sedona, AZ 86336 
(928) 282-1154  www.sedonaaz.gov/cd

Meeting Date: January 16, 2018 

Hearing Body: Planning and Zoning Commission 

Action Requested: Consideration of an Amendment to a Conditional Use Permit 

Staff Recommendation: Approval, with conditions, of an Amended Conditional Use Permit 

Location: 175 Kachina Drive 

Parcel Number: 408-02-077F

Owner/Applicant: Sedona Charter School 
165 Kachina Drive; Sedona, AZ 86336 

Project Summary: Request to amend the existing Conditional Use Permit to allow for new 
Outdoor Play Areas 

Site Size: ± 4.43 acres 

Community Plan Designation: Public/Semi-Public 

Zoning: Single-Family Residential (RS-35) 

Current Land Use: Charter School  

Surrounding Properties: Area zoning Area land uses 

North: RS-35 Residential 
South C-1, RM-2 Vacant; Multifamily Residential (Del Sol Townhomes) 
East RS-35, CF Residential; Library 
West RS-35 Residential 

Report Prepared By: Matt Kessler, Assistant Planner 

Attachments: 
1. Aerial View & Vicinity Map
2. Applicant Submitted Materials

a. Application & Letter of Intent
b. Project Plans
c. Citizen Participation Report

3. Conditions of Approval, Previous CUPs
4. Agency Comments 

http://www.sedonaaz.gov/cd
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Staff Report 
PZ17-00015 (CUP)  
Sedona Charter School Play Area 

City of Sedona 
Community Development Department 
102 Roadrunner Drive Sedona, AZ 86336 
(928) 282-1154  www.sedonaaz.gov/cd  

 
PROJECT SUMMARY:  
Sedona Charter School is requesting an amendment to their approved Conditional Use Permit (CUP) to 
allow for the construction of new Outdoor Play Areas.  

SITE CHARACTERISTICS 
• The project site is one parcel of approximately 4.43 acres.  
• The property is located in Yavapai County 
• The site is located on the south side of Kachina Drive, between Dry Creek Road and Moki Drive, 

and is not a part of the Kachina subdivision 
• The existing use on this property is the Sedona Charter School, which was originally approved in 

1999 with a Conditional Permit (CUP99-6). This CUP was renewed in 2010 (CUP2010-3) without 
an expiration.  

• There is existing vehicular and pedestrian access to the site from Kachina Drive. There is also a 
pedestrian connection from the Sedona Public Library to the east.  

• There is a City-designated floodplain within the property.  
 
BACKGROUND 
While the Sedona Charter School (School) already has an existing playground area, because they would 
like to move it to a new location on site, they must amend their existing conditional use permit’s (CUP) 
site plan to reflect the proposed site and address any issues that may arise related to the new location. 
The new outdoor play areas are located to the south and west of the existing school building. The 
current covered playground area is located under the roof of the main school building. The School 
plans to enclose this space for the construction of a performing arts classroom. As this conversion will 
take place entirely within the approved building footprint and was designated as future classroom 
space under the original CUP, it does not require an amendment to the existing CUP, and, therefore, is 
not under the scope of this proposed amendment.  

The School has operated at this location since 2001, and was approved for a 10-year CUP in 1999 (CUP 
99-6). The approved site and master plans included several phases of proposed development, including 
the conversion of the existing covered playground to additional classroom space. The school later 
obtained an additional CUP in 2007 to use the historic Purtymun-Bennet Cabin, located on site, as a 
classroom and event facility (CUP 07-5). In 2010, a renewal to the original 1999 CUP was approved 
without an expiration date (CUP 2010-3). Conditions of approval and approved site plans from previous 
CUPs are included in Attachment 3.  

Requirement for an Amended Conditional Use Permit 
This property is zoned Single-Family Residential (RS-35). Uses in this zone are regulated by Land 
Development Code Section 603.02 (RS-35 Use Regulations). The School is a conditionally permitted use 
(LDC 603.02.B.3), and is permitted as shown on the CUP site plan approved by the Planning and Zoning 
Commission. Any proposed revisions or changes to an approved CUP must be submitted for review in 
the same manner as the initial review (LDC 402.12). As the proposed new locations for the playground 
areas were not identified in any of the previous CUP requests, the proposed change requires review 
and approval by Planning and Zoning Commission.  

http://www.sedonaaz.gov/cd
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Additional Review Criteria 
As a school, this site is also subject to the requirements of LDC 914 (Educational Institutions). As this 
application proposes to use the area south of the building as the new outdoor play area, the screening 
requirements of LDC 914.I (Screening of Outdoor Play Areas and Ball Courts) apply.  

PUBLIC INPUT 
• Project documents submitted by the applicant were placed on the Project and Proposals page 

of the Community Development Department website (www.sedonaaz.gov/projects).  
• Staff completed the required public noticing for this project. All notices contain contact 

information or a way to submit comments. As of writing this report, Staff has received no public 
comments. 

• The applicant mailed a letter to the neighboring property owners, informing them about the 
project and inviting them to contact them with any questions. The applicant’s Citizen 
Participation Report is included as Attachment 2.c.  

 
REVIEW AGENCY COMMENTS AND CONCERNS 
The submitted documents were routed to reviewing agencies for comments. Comments were received 
from the following agencies and are included as Attachment 4: 

1. City of Sedona Community Development Department 

DEVELOPMENT PROPOSAL 
• The School is applying for an amendment to their CUP to allow for the construction of outdoor 

play areas, including a covered playground, ball court, and fitness trail, to the south and west of 
the main building (see attached site plan, Attachment 2.b).  

• If approved, the School will be required to apply for a building permit for these outdoor play 
areas.  

Access, Traffic, and Parking 
• There are two vehicular and pedestrian access points to the site off of Kachina Drive. No 

changes in the access points are proposed.  
• No additional parking is being proposed.  

 
Landscaping and Screening 

• No changes to the existing screening are proposed.  
• The proposed outdoor play areas will be built on land that has been partially disturbed, as the 

children currently play in the area on occasion.  
• Existing trees will not be removed for construction.  

Lighting 
• No new lighting is proposed.  

Signs 
• No new signs are proposed.  

http://www.sedonaaz.gov/projects
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REVIEW, COMMENTARY, AND ANALYSIS 
DISCUSSION 
Educational institutions are subject to the requirements of LDC 914 (Educational Institutions). This 
entire section would have been applied to the original CUP approvals. However, as the proposed 
amendment is only requesting approval of outdoor play areas, the relevant section is LDC Section 
914.01.I (Screening of Outdoor Play Areas and Ball Courts), which states the following: 
 
“Where necessary to provide an effective buffer and screen of outdoor play areas and ball courts to 
adjoining residential properties as recommended by the Director and as determined and approved by 
the Commission, the following shall apply: 

1. A solid wall or fence shall be erected in accordance with SLDC 903.02 along the rear and side 
property line; or 

2. A solid wall or fence shall be erected in accordance with SLDC 903.02 around all outdoor play 
areas and ball courts; or 

3. A minimum 100-foot-wide landscape buffer shall be provided between outdoor play areas and 
ball courts and adjoining residential properties. 

4. Any combination of these requirements as determined by the Director and Commission to 
mitigate the potential impact of outdoor play areas on adjoining residential properties. 

5. Where feasible as determined by the Director and the Commission, playgrounds and play areas 
shall be located within a courtyard formed by the strategic placement of the school buildings. 

Notwithstanding the requirements provided above, outdoor play areas and ball courts shall be 
located a minimum of 25 feet from a residential property line.” 
 
Staff Evaluation: The proposed new location for the outdoor play areas are approximately 40 feet 
from the nearest residential property, satisfying the minimum locational requirement of 25 feet. 
Significant mature vegetation exists between the proposed covered playground area and the 
adjacent residential property. On this residential property (Del Sol Townhomes), only one residence 
is in close proximity and visible to the playground area. The existing vegetation provides significant 
screening to meet the Code buffering and screening requirements.  

 
In Addition to the above requirements for the screening of outdoor play areas, this application must be 
found to comply with the Conditional Use Permit findings. These criteria are noted in LDC Section 
402.06: 
 
A. That the proposed location of the conditional use is in accordance with the objectives of this Code 

and the purpose of the zoning district in which the site is located. 

Staff Evaluation: The Single-Family Residential RS-35 zoning district allows for conditional uses, 
such as a school and incidental or accessory uses. The School and its accessory outdoor playgrounds 
were approved previously through a CUP and are consistent with the zoning district’s purpose. The 
location for the new outdoor playground area is located in an area that meets the objectives of 
applicable Code regulations. 
 
The location of the proposed use is regulated by the screening requirements of LDC 914.01.I. As 
stated above, the proposed use satisfies these requirements.  
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B. That the granting of the conditional use permit will not be materially detrimental to the public 
health, safety or welfare. The factors to be considered in evaluating this application shall include: 

1. Property damage or nuisance resulting from noise, smoke, odor, dust, vibration or 
illumination; 

2. Any hazard to persons and property from possible explosion, contamination, fire or flood; 

3. Any impact on surrounding area resulting from unusual volume or character of traffic. 

Staff Evaluation: The school already has an existing outdoor play area that has been utilized for 
many years. There have not been any associated issues or complaints generated related to the play 
areas. It is Staff’s belief that the new location for the proposed play areas should not be detrimental 
to the public The location for the new playground area should not result in property damage or 
other nuisances such as smoke, odor or dust. Any associated issues related to noise should be 
adequately addressed by its proximity to other resident and the significant mature vegetation that 
exists between the proposed location and the residential properties. Additionally, this new location 
will not increase traffic.  

 
C. That the characteristics of the use as proposed and as may be conditioned are reasonably 

compatible with the types of use permitted in the surrounding area. 

Staff Evaluation: The use already exists on the site and is compatible with the surrounding area. 
The School’s location is part of the Dry Creek Community Focus Area, which includes a mix of civic 
and social uses.  

 
D. That the proposed use, as it may be conditioned, will comply with the applicable provisions of this 

Code, and other ordinances. 

Staff Evaluation: By complying with the Conditions of Approval, this project will be in compliance 
with the applicable provisions of the Land Development Code.  

 
E. That the proposed expansion or change of a nonconforming use (if applicable) is no more 

deleterious to other properties in the surrounding area than the existing use. 

Staff Evaluation: The proposed new location expands the overall outdoor play area by 
approximately 2,300 square feet. This expansion does not require any additional parking and is not 
anticipated to negatively impact other properties in the surrounding area. There are no 
nonconforming uses on this property.  
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Recommendation and Motions 
PZ17-00015 (CUP)  
Sedona Charter School Play Areas 

City of Sedona 
Community Development Department 
102 Roadrunner Drive Sedona, AZ 86336 
(928) 282-1154  www.sedonaaz.gov/cd  

 
Staff Recommendation  
Based on compliance with ordinance requirements as conditioned, general consistency with the Land 
Development Code and the requirements for approval of a conditional use permit and open air 
business and the compatibility with surrounding land uses and character of the surrounding area, Staff 
recommends approval of the proposed conditional use permit as set forth in case number PZ17-00015 
(CUP), Sedona Charter School Play Areas, subject to applicable ordinance requirements and the 
conditions as outlined in the staff report. Staff does not recommend a time limitation with this CUP as 
there are no anticipated impacts to the store’s daily operation, or other properties in the surrounding 
area, as a result of the proposed displays. 
 
Sample Motions for Commission Use 
(Please note that the below motions are offered as samples only and that the Commission may make 
other motions as appropriate.) 
 
Recommended Motion for Approval 
I move for approval of case number PZ17-00015 (CUP), Sedona Charter School Play Areas, based on 
compliance with all ordinance requirements and satisfaction of the Conditional Use Permit findings and 
applicable Land Development Code requirements and the recommended Conditions of Approval.  
 
Alternative Motion for Denial 
I move for denial of case number PZ17-00015 (CUP), Sedona Charter School Play Areas based on the 
following findings (specify findings). 

http://www.sedonaaz.gov/cd
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Conditions of Approval 
PZ17-00015 (CUP)  
Sedona Charter School Play Area  

City of Sedona 
Community Development Department 
102 Roadrunner Drive Sedona, AZ 86336 
(928) 282-1154  www.sedonaaz.gov/cd  

As recommended by Staff 

1. The use shall be in substantial conformance with the applicant’s representations of the project, 
including the site plan, letter of intent, and all supporting documents, as reviewed, modified, and 
approved by the Planning and Zoning Commission. Proposed changes in operation or activities to 
the approved Conditional Use Permit determined to be substantial by the Community 
Development Director shall require reconsideration by the Planning and Zoning Commission at a 
public meeting.  

2. The applicant shall ensure that the use is operating in compliance with the Land Development Code 
requirements and applicable conditions of approval. If contacted by City Staff regarding a potential 
violation in the operation of this use, the applicant shall work with City Staff to address the issue in 
a timely manner. If a satisfactory solution is not found, City Staff may initiate proceedings to revoke 
the CUP (LDC 402).  

3. All conditions of CUP 99-6, CUP 07-5, and CUP 2010-3 shall remain in effect.  

4. Prior to construction and use of the areas approved for outdoor play areas, the property owner 
shall submit for review and approval all necessary building permits. 

5. The use shall be limited to the area shown on the site plan, subject to compliance with all 
applicable requirements.  

6. The approved play area shall be screened in accordance with LDC 914.01.I. All required screening 
shall be maintained in perpetuity to the satisfaction of the Community Development Director. 
Modifications may be required as necessary to ensure compliance.  

7. The areas approved for outdoor play areas may not be used in any way that poses any hazard to 
persons and property from possible explosion, contamination, fire, or flood.  

8. All requirements of the Sedona Fire District shall be satisfied. 

9. Within thirty days of approval of the Conditional Use Permit, the property owners of record of the 
subject properties shall sign and record a waiver acknowledging their waiver of any right to claim 
just compensation for diminution in value under A.R.S. §12-1134 related to the granting of this 
Conditional Use Permit. 

http://www.sedonaaz.gov/cd
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From: "Alice Madar" <alice@sedonacharterschool.com>
To: "'Matthew Kessler'" <MKessler@sedonaaz.gov>
Date: 1/9/2018 7:56 AM
Subject:            RE: Charter School Playground
Attachments: info@sedonacharterschool.com_20180109_072415.pdf

HI Matthew-

Here are the answers to your questions:

1. A) The shade structure will be a Hip Fabric Shade Shelter with 4
posts and 1 top, 16' entry height.  The fabric is UltraShade.  The color
will be khaki, called "Arizona" by the UltraShade company. Here are the
specification details:

* UltraShade products are designed to meet codes in your local area
* Zinc rich primer is applied with a 1-2 mil thickness, followed by
our polyester super durable powder-coat that is electrostatically applied
and oven baked to a 2-4 mil coating thickness.  Color: terra cotta
* Framework is engineered to withstand 5psf snowload and wind gusts up
to 90 mph with fabric (ASCE-7) and up to 150 mph with fabric removed.

B) Guide wire fence will be 5' high chain link.  It will be approximately
15 feet long.  It is intended to prevent people from running into the guide 
wires, but it will not enclose the guide wires

C) I have attached detail of the proposed equipment to go on the fitness 
trail.  The trail will have the current natural surface.   The location of
the trail is shown on the site map.

2. We do not anticipate removing any trees for construction.

Alice Madar

Director, Finance and Administration

Sedona Charter School 

928 204-6464

alice@sedonacharterschool.com





































Matthew Kessler - Citizen Participation Plan

From: "Alice Madar" <alice@sedonacharterschool.com>
To: "'Matthew Kessler'" <MKessler@sedonaaz.gov>
Date: 1/9/2018 8:02 AM
Subject: Citizen Participation Plan
Attachments: 2017CUP.lettertoNeighbors.Playground.docx

Hello Matthew—
Regarding our Citizen Participation Plan, I have attached a copy of the letter that was mailed to all the 
neighbors in accordance with city requirements.  We received the addresses from the City of Sedona.   We 
received two calls from neighbors, both in the Del Sol neighborhood.  One said he would appreciate 
whatever we could do to mitigate noise.  The other was from the President of the Board of Del Sol.  She is 
coming to take a tour with me this  morning at 9am.    

Alice Madar
Director, Finance and Administration
Sedona Charter School 
928 204-6464
alice@sedonacharterschool.com

Page 1 of 1

1/9/2018file:///C:/Users/mkessler/AppData/Local/Temp/XPgrpwise/5A547701SedonaPOA11001367...























City Of Sedona Community Development Department 
102 Roadrunner Drive Sedona, AZ 86336 
(928) 282-1154  www.sedonaaz.gov/cd 
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PZ17-00015 (CUP) Sedona Charter School Amendment 
Current Planning Comments 

Reviewer: Matt Kessler, Assistant Planner 
(928) 203-5090; mkessler@sedonaaz.gov 

 
1.  The submitted site plan show several proposed play area features. Please provide additional 

information on the following: 

a) Shade structure over playground area, including height and materials.  

b) Guide wire fence between playground and basketball court, including height and materials.  

c) Fitness trail and associated rest areas, including potential equipment, materials, and trail 
surfacing and location.  

2. Please specify whether any existing trees will need to be removed for the construction of the 
proposed play areas.  
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